
Pocklington Town Council – Risk Assessment 

          Action Required:  

 
Likelihood (L) Severity (S) Level Of Risk ® L\S S1 S2 S3 S4  A = Hazard Must be avoided (or level of risk reduced significantly and reliably by control measures) 

L1 = Improbable S1 = Negligible  L1 X X D C  B = Hazard Should be avoided (or level of risk reduced significantly and reliably by control measures) 

L2 = Remote S2 = Minor  L2 X D C B  C = Risk to be controlled as far as is reasonably practicable 

L3 = Possible S3 = Severe  L3 D C B A  D = Risk is controlled as far as is reasonably practicable 

L4 = Probable S4 = Extreme  L4 D B A A  X = No additional control measures are necessary 

  

Activity: Christmas Festival Wednesday 
5 December 

 Assessor: Gordon Scaife  Date 
Completed: 

16/07/2018 

Persons At Risk: PTC Staff, Volunteers & Public  Reference: 180716 Public Events  Review Date: 16/07/2019 

 

 Potential Injury arising out of or in connection 
with: - 

L S R Control Measures to be followed L S R 
 

1 Working on or close to the public highway  3 3 B  Staff to carry out an initial assessment of site to 
identify unforeseen hazards and carry out a site 
specific risk assessment being mindful of 
bends, junctions, hollows, hills, crossings etc. 
which may pose a hazard to those working on 
or close to the highway. 

 Where necessary appropriate licences must be 
in place before working on/closing the public 
highway.  

 Ensure where necessary, correct signing and 
traffic management to Chapter 8 (rev 2006) 
and/or Safety at Street Works and Road Works 
(rev 2002) covers any works being undertaken 
on the highway. 

 Ensure vehicles are parked in a safe area so 
that they do not cause a danger or obstruction 
to other road users 

 Where necessary ensure flashing beacons or 
hazard warning lights are in use to warn 
motorists/pedestrians of your presence. 

 

3 2 C 
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 Potential Injury arising out of or in connection 
with: - 

L S R Control Measures to be followed L S R 
 

1 Working on or close to the public highway (cont) 3 3 B  Ensure site personnel can see and be seen by 
oncoming traffic by ensuring adequate warning 
signs/hazard warning lights are in place and 
they are wearing the appropriate reflective 
clothing. 

 Staff to allow adequate time when crossing 
roads, especially in poor weather conditions. 

 Staff are instructed to take extra care when 
moving equipment so as not to endanger 
themselves or other road users. 

 Safety of the public is paramount at all times. 
All works should be adequately guarded and 
adequate safe working zones maintained at all 
times. 

3 2 C 

2 Road /Car Park Closures/Reinstatement  3 3 B  Appropriate licences to be in place before any 
road closures/car park closures are agreed. 

 Only competent persons with necessary 
experience to undertake road/car park closure. 

 Closures to be achieved by use of correct 
signing and traffic management, which must 
meet current standards. 

 Personnel /Traders/Members of the public to 
be kept off the highway until a full safe closure 
has been achieved. 

 Personnel/Traders /Members of the public to 
be removed from the market area before the 
public highway is reinstated. 

  

3 2 C 
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 Potential Injury arising out of or in connection 
with: - 

L S R Control Measures to be followed L S R 
 

2 Road /Car Park Closures/Reinstatement  (cont) 3 3 B  Public highway to be visually inspected and 
any hazards removed before full reinstatement. 

3 2 C 

3 Slips, trips and falls 3 3 B  Only competent persons with necessary 
experience to undertake task. 

 Appropriate footwear/PPE to be worn at all 
times. 

 Work to be carried out during daylight hours or 
well illuminated by street lighting. 

 Surfaces to be regularly inspected for defects 
and tripping hazards and rectified as required. 

 Staff instructed to carefully undertake a visual 
check of the area before commencing work. 

 No trailing cables are allowed (connections to 
stalls managed to eliminate tripping risk) 

2 2 D 

4 Moving and handling 3 3 B  Only competent persons with necessary 
experience to undertake task, using correct 
manual handling techniques. 

 Load to be visually assessed before attempting 
any movement. 

 Staff instructed not to exert unrealistic 
stress/strain on themselves. 

 Mechanical lifting equipment to be used when 
ever there is a requirement. 

 Areas/routes to be clear of obstructions before 
moving equipment/refuse 

 Appropriate Footwear/PPE to be worn at all 
times 

  

2 2 D 
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 Potential Injury arising out of or in connection 
with: - 

L S R Control Measures to be followed L S R 
 

5 Erection, Dismantling of Stalls/rides 3 3 B  Only competent persons with necessary 
experience to undertake task, using correct 
manual handling techniques. 

 Weather conditions to be assessed to ensure 
that there are no risks arising (for example) 
from rain, snow or high winds. Should there be 
a significant risk then discussions need to take 
place with the Town Council & event organisers 
regarding how safe it would be to hold or 
continue with the event. 

 Members of the public to be segregated from 
areas where stalls/rides are being erected 
/dismantled. 

 Appropriate Safety footwear & PPE to be worn 
at all times, including hi visibility jackets. 

 All vehicles entering cordoned area are to be 
instructed to drive at a maximum of 5 MPH 
being mindful of any pedestrians, and to park 
so that work can be carried out safely and 
without risk to others.  

 Safe working areas to be maintained at all 
times and any hazards/obstacles removed so 
that a clear route/work area can be achieved. 

 Ensure adequate lighting can be achieved. 
 Stalls/rides to be erected in designated areas in 

accordance with the approved lay out plan. 

2 2 D 
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 Potential Injury arising out of or in connection 

with: - 
L S R Control Measures to be followed L S R 

 

5 Erection, Dismantling & Operation of Stalls (cont) 3 3 B  Lights and electrical connections only to be 
fitted/disconnected by competent persons. 

 All none approved vehicles to be removed from 
the area before events commence. 

 Stalls /rides to be inspected by competent 
person(s) to ensure the structure and set up 
poses no risk before event commences (and 
monitored as necessary throughout the day). 

 Stalls to be removed in accordance with the 
above and point 3 of this risk assessment. 

2 2 C 

6 Providing electrical supply to stalls/rides 3 3 B  All persons dealing with electrical supplies shall 
be competent, have relevant training for the 
tasks they are undertaking and be certified 
where necessary. 

 Where necessary Circuits, Distribution Boards 
and Consumer units are isolated by a 
competent person before any work commences 
and locked off to prevent unauthorised access. 

 Safe working areas are maintained at all times. 
 Signs and warnings displayed as necessary. 
 No trailing cables are allowed (connections to 

stalls managed to eliminate tripping risk). 

2 2 C 
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 Potential Injury arising out of or in connection 

with: - 
L S R Control Measures to be followed L S R 

 

7 Use of hand tools when erecting stalls/making 
repairs 

3 3 C  Only competent persons with necessary 
experience and familiarity of the equipment to 
undertake task. 

 Appropriate footwear/PPE to be worn at all 
times. 

 Where ever practical only hand tools, 110v or 
battery operated equipment is used.  

 All power tools to have adequate guarding, be 
fully maintained and tested, and appropriately 
stored when not in use. 

 Only Equipment appropriate to task is to be 
used. 

 Equipment to be regularly inspected for 
damage before use.  

 Staff instructed not to undertake repairs, which 
they are not competent to do so. 

2 2 D 

8 Working from heights/working from ladders 3 3 B  Only competent persons with necessary 
experience to undertake task. 

 Appropriate footwear/PPE to be worn at all 
times. 

 Stepladders of the appropriate size to be used 
so as to avoiding over reaching. 

 Stepladders to be visually inspected before use 
and if damaged, not used. 

 Ladder treads to be clean and clear of debris, 
which may constitute a slipping hazard before 
use. 

2 3 C 
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 Potential Injury arising out of or in connection 
with: - 

L S R Control Measures to be followed L S R 
 

8 Working from heights/working from ladders (cont) 3 3 B  Ladders must always be positioned on a safe 
level surface. 

2 3 C 

9 Refuse Removal - Contact with needles/sharps 3 3 B  Only competent persons with necessary 
experience and familiarity of the equipment to 
undertake task. 

 Appropriate Footwear/PPE including protective 
gloves to be worn at all times. 

 Staff instructed to visually check the area 
before work commences. Always assume 
needles are present & never put hands in to 
areas where you cannot clearly see, including 
inside bins/refuse sacks. 

 Sharps bins and ‘needle tweezers’ to be used 
to remove any identified sharps 

 Staff instructed to never pick up sharps with 
their bare hands. 

 In the unlikely event of a needle stick injury 
being sustained, staff are instructed to 
immediately allow the wound to bleed freely, 
ensuring you do not suck blood from the 
effected area. Wash wound under cold water 
and then attend hospital as soon as possible, 
taking the needle with you (having placed it in a 
safe container). 

2 2 D 
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 Potential Injury arising out of or in connection 

with: - 
L S R Control Measures to be followed L S R 

 

10 Refuse Removal - Contamination from dog 
excrement 

4 2 B  Competent persons with necessary experience 
and familiarity of the equipment-undertaking 
task. 

 Appropriate Footwear/PPE including protective 
gloves to be worn at all times. 

 Staff instructed to visually check the area 
before undertaking the task and to never put 
hands in to areas where you cannot clearly 
see, including inside bins/refuse sacks. 

 Should contamination occur staff instructed to 
change protective clothing and to wash hands. 

2 2 D 

11 Refuse Removal - Contact with broken 
glass/bottles 

4 3 A  Only competent persons with necessary 
experience and familiarity of the equipment to 
undertake task. 

 Appropriate Footwear/PPE including protective 
gloves to be worn at all times. 
Staff instructed to visually check the area 
before work commences and to never put 
hands in to areas where you cannot clearly 
see, including inside bins/refuse sacks. 

 Appropriate bins, ‘tweezers’, shovels and 
brushes to be used to remove and dispose of 
any identified broken glass. 

 Staff instructed to never pick up broken glass 
with their bare hands. 

 First aid kits carried in the unlikely event cuts 
are sustained. 

2 2 D 
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 Potential Injury arising out of or in connection 
with: - 

L S R Control Measures to be followed L S R 
 

12 Refuse Removal - Poor containment of 
refuse/transport of refuse 

3 3 B  Refuse to be contained in appropriate 
containers/heavy duty refuse bags. 

 Bags to be tied to prevent spillage of contents. 
 Bags/Refuse to be transported in pick up 

vehicle and secured to prevent loss/spillage. 

   

13 Refuse Removal - Disposal of refuse 3 3 B  Valid Waste disposal licence to be held at all 
times. 

 Waste only to be disposed of at designated 
disposal points. 

   

14 Use of Vehicle (Tractor and van) for the 
collection/transport of equipment & refuse 

4 3 A  Only competent persons with full driving licence 
and approved insurance to drive vehicle. 

 Vehicles to be maintained in good order. 
 Staff instructed to report any vehicle defects 

immediately. 
 Highway code to be followed at all times. 
 Vehicles to be parked safely when collecting 

refuse so that they do not cause an obstruction 
or risk to other drivers/members of the public. 
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 Potential Injury arising out of or in connection 

with: - 
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15 Violence and aggressive individuals, attack from 
animals & Lone Working 

2 3 C  Staff instructed to check the area from the 
safety of their vehicle before commencing task. 

 Task to be undertaken (where ever possible) 
during daylight hours. 

 If suspicious individuals are loitering in the area 
you are working, and you feel uncomfortable, 
you should leave, return to your vehicle and 
phone the Town Council Office for advice 
/support (if necessary from the Police). 

 Confrontation with members of the public 
should be avoided at all costs. If a member of 
the public has a grievance you should politely 
refer them to the Town Clerk. 

 If an animal such as a dog (which may or may 
not be under the control of a member of the 
Public) is suspected of being aggressive, then 
you should leave, return to your vehicle and 
phone the Town Council Office for advice 
/support (if necessary from the Police). 

 Staff are instructed so as to ensure their safety 
as a lone workers, they must keep regular 
contact with the DTC office via their mobile 
phones. 

2 2 D 

16 Members of the Public & not exercising our Duty 
of Care. 

3 3 B  Members of the public to be segregated from 
operations at all times. It is the individual’s 
responsibility to ensure public safety through 
verbal and written warnings and barrier control. 

2 2 D 
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Pocklington Town Council – Risk 
Assessment 

 

Approved Working Method:  

 
 Make sure the Town Council Office is aware of where you are working and what 

you are doing. 
 Only competent persons with necessary experience and familiarity of equipment to 

undertake task. 
 Arrive on site and assess the area you are working in for any potential hazards. 
 Identify the task(s) you are required to undertake. 
 Make sure weather conditions are appropriate for the task being undertaking. 
 Wear necessary footwear/PPE including Hi Visibility clothing where required. 
 Remove any hazards/ obstacles from route/work area. 
 Maintain a safe, secure and tidy working area 
 Be mindful of members of the public and your duty to safeguard them from any 

potential risk arising out of the activity you are undertaking. 
 Select and use appropriate tools for the task 
 Carry out the task in accordance with the control measure identified in this risk 

assessment. 
 Once task is completed remove all tools and return them to your vehicle/ 

appropriate place of storage. 
 Check work area to ensure it is safe and without risk 

 Remove any barriers etc 

 Return to your vehicle/commence next task. 
  

Training Requirements: 

  

Personal Protective Equipment:  

 
 Safety Shoes/boots 
 Overalls 
 Coveralls 
 Hard Hat 
 Protective Gloves 
 Disposable Gloves 
 Hi Visibility Weatherproof Jacket 
 Safety Goggles 
 Ear Defenders 
 Dust Masks 
 Particulate Mask (for use with pesticides, paints etc) 
 Sharps Bin 
 Sharps Tweesers 
 First Aid Kit 
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Emergency Procedures: 

 
 In the unlikely event of an accident occurring, or an injury being sustained you 

must notify the Pocklington Town Council Office so that this can be investigated 
and appropriately recorded/reported, however minor this is. 

 
 Any minor injuries (minor cuts scrapes etc) should be dealt with by use of your first 

aid kit, which should be maintained at all times. Should you use an item of your first 
aid kit then please notify the Town Council Offices so that replacement items can 
be ordered. 

 
 In the unlikely event of a needle stick injury being sustained, staff are instructed to 

immediately allow the wound to bleed freely, ensuring you do not suck blood from 
the effected area. Wash wound under cold water and then attend hospital as soon 
as possible, taking the needle with you (having placed it in a safe container). 

 
 In the unlikely event of ingestion, inhalation or contact with eyes from chemicals, 

medical advice should be obtained from a local hospital. Reference should be 
made to the COSHH assessment in the first instance so that immediate first aid can 
be delivered. The name of the product along with the COSHH assessment must be 
taken to the hospital with you or failing this a sample of the product. 
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Method of Risk Classification: Hazards are evaluated in accordance with their 
likelihood and severity 

  

Likelihood (L)    

 1 Improbable Close to zero likelihood 

 2 Remote Unlikely but conceivable 

 3 Possible May occur, could well occur 

 4 Probable Occurs frequently, to be expected. Likely 

Severity (S)    

 1 Negligible Minor injuries such as cuts and bruises 

 2 Minor Minor injury with short term effect, not 
reportable under RIDDOR 

 3  Severe Major injury or disability or ill health with long 
term effect reportable under RIDDOR 

 4 Extreme Fatality 

 


